
Bike to Work Day Station Volunteer Instructions

Thank you very much for signing up to help with the 13th annual C-U Bike to Work Day!!  

This is your cheat-sheet for what to do at your Bike Station.

As a volunteer, you will be responsible for greeting, encouraging, and thanking the bicycle commuters that come to your Bike Station.  In some locations, staff will be on hand to register bicycles or perform maintenance checks.

Volunteers scheduled from 6:30-7:00 am will be involved with setting up the Bike Station.  Set up instructions will be given on the day.  Likewise, volunteers scheduled from 10:00-10:30 am will be involved with cleaning up the Bike Station, and that information will also be given on the day.

When a cyclist arrives:

1. Congratulate them for riding and offer them refreshments.


2. Check off their name on the list of registrants or have them complete the paper Bike to Work Day (BTWD) registration form if they did not pre-register. (They can leave blank any fields they are uncomfortable sharing.)


3. Show them what resources your station has, such as bike maps. If your bike station is one with city/university bicycle registration or bicycle mechanics, point these out to the participants. Refer them to the Bike Month calendar at cuBikeMonth.org and encourage them to attend other Bike Month events during September and October. 


4. Thank them again!  

If you are willing to speak to the media, please let your station leader know. On the back of this sheet are some helpful talking points about Champaign County Bike to Work Day that you should use. 

If you have a camera, please take lots of pictures and share them on the “C-U Bike Month” Facebook page or email them to ealvarez@mtd.org
.   

Thank you again for volunteering and let us know if you have any questions!
�We need a new contact for this.
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